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1. Introduction 
 

This supplier manual provides detailed instructions on how to use the Digital Procurement 
Platform (DPP). 

 

Read this manual thoroughly before you start working on the Digital Procurement Platform 
(DPP) to get your work done faster and more efficiently. 
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2. The Purpose of Creating the Manual 
 

The purpose of this document is to help suppliers use The Digital Procurement Platform.  

 

Suppliers are encouraged to use this manual whenever they are trying to perform any activity 
on The Digital Procurement Platform to make sure it’s done in a correct and efficient manner. 
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3. Supplier Registration 

 
Please make sure to enter accurate information while registering your company on the Digital 
Procurement Platform. Entering wrong or inaccurate information might negatively affect the 
approval of your registration or qualification processes. The information on your company 
profile on the Digital Procurement Platform is the sole responsibility of the supplier. 

 

In case you face any problem, please contact rayella@bflgroup.ae  

 

 

 

 

TeamProcurement@bflgroup.ae
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Supplier Registration: 

All new supplier registrations are to happen online by the supplier. From the Company Website kindly, open the New 
Vendor Registration link. The below screen will appear.  
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Enter your email and click the Send Activate Code option, you will receive the code in your email. 
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Enter the Activation code and click the Continue option to proceed the Registration process. 
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Company Details: 

Under the Company Details header, kindly fill all the mandatory information along with the Tax Registration details and 
relevant attachments. After completing all the next proceed to the Contacts 

 

 



 

BFL Group – Supplier Registration User Manual 

Contacts: 

Under contact page, kindly fill the contact information’s. Select "No" under the question "Does this contact require a user 
account”. 

After completing all the next proceed to the Address. 
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Address: 

Provide the address details along with checking all the boxes related to Address Purpose. The vendor also needs to 
associate an address with contact by selecting the contact already created at Company Details. Finally click on Ok and 
proceed to Business Classifications. 
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Business Classification: 

Entails the type of business organization. Kindly add the classification by clicking on the dropdown menu selecting the 
appropriate classification 
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Enter the relevant information like Certificate number, Certificate start date, End date and relevant attachments. 
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Bank Accounts: 

Bank details such as Country, Bank, Branch, Account Number and IBAN are mandatory details to be updated under the 
Band Details header. 
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Products and Services:  

Products and Services entails the type of type of products. Kindly add the Products and Service by clicking on the select 
and Add symbol and selecting the appropriate Products and Services.  
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Upon completion of the Product and Services, the vendor needs to review the information updated and finally Submit for 
Business review. Below confirmation message will be displayed upon submission of registration request.  
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Post internal approval Email will be sent to the contact email address mentioned indicating the registration process has 
been completed successfully. 

 

 


