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1. Supplier Portal Login Process for New Supplier 

Description: 
This process details the steps required to login to the supplier portal for new suppliers and with password reset 

link. 

• Supplier will receive an email notification upon registration request approval. 

 
 

• Click on this link to reset the password. Password reset page will be opened. 

 

 



2. Forget Username or Password: 
URL: https://egxm.login.em2.oraclecloud.com/ 
 

• Select above URL and select the Forget Password option.  
 

 
 

• If the username is forgotten, enter the email address and choose Forget Username. 
 

 

https://egxm.login.em2.oraclecloud.com/


• Supplier will notify username through E-Mail. 
 
 

 
 

• Login to Supplier Portal home page. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



3. Supplier Response to RFQ: 
 
Process Flow: 

 

 
 

• Click on supplier portal to create response for negotiation. 

 
 

 
 
 



 
 
 

 
 
 

• Create response-Option to create response to RFQ. 



 
 

• Create response for the negotiation and accept the terms and conditions priorly in creating response. 

 
 

 
• Respond the questionnaire. 

 

 
 
 
 
 
 
 



• Enter the Price 
 

 
 

• Review and submit the response. 

 
 

 
 
 
 

 



4. Supplier Portal – Invoice Creation 

Description: 
This process details the steps to manage supplier profile and to create supplier profile change request. 

 

 
 
 

Select the PO from dropdown. 

 

 



Enter Invoice Number, Date and Relevant Attachments. 

 

 
 

Click on below option. 

 

 
 
 

Select lines and click on ‘Ok’. 

 

 



Validate the amount details 

 
 
Add the Tax if needed 
 

 
 
 
Calculate the Tax 
 

 
 
 
Review the Tax amount 
 

 
 
 



Submit the Invoice 
 

 
 
 

 
 
 
View Invoices. 
 

 
 
 
 
 
 
 
 



Enter the Invoice number or PO number and search, system will display the invoice details. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



5.   Supplier Portal – Manage Profile 
 

Description: 
This process details the steps to manage supplier profile and to create supplier profile change request. 

 

Click on ‘Manage Profile’ to view the profile. 

 

 
 
 
 
 
 
 



Supplier can view their profile details. 

 

 
 
 

If any changes needed in the details, they can edit the details and submit the profile change request for approval. 

Once it has been approved by BFL Group details will be automatically updated in profile. 

 

Enter the change description and modify the profile as required. 

Click on ‘Review Changes’. 

 
 

 
 
 
 
 
 
 
 
 



Click on ‘submit’ to submit the profile change request.  

 

 
 
 
 

 


