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1.Supplier Portal Login Process for New Supplier

Description:

This process details the steps required to login to the supplier portal for new suppliers and with password reset
link.

e  Supplier will receive an email notification upon registration request approval.

Oracle Fusion Applications-Welcome E-Mail *am x C & @
0, egxm-test.fa.sender@workflow.mail.em2.cloud.oracle.com 1:48 (8 minutes aga) ¥
Dear Lec Mendonca Mr, Congratulations! Your Oracle Fusion Applications account has been successfully created. Please follow the link below to reset your passwor
egxm-test.fa.sender@workflow.mail.em2.cloud.oracle.com 156 (Ominutesago) vy O & H
tome -

Why is this message in spam? It is similar to messages that were identified as spam in the past.
o

Dear Shakul Hameed,
Congratulations! Your Oracle Fusion Applications account has been successfully created.

Please follow the link below to reset your password.

hitps:/iegxm-test.fa em2.oraclecloud.com:443/hcmUlifaces/ResetPassword?ase. gid=9d4d8b7%a06a4 368b5fbaf1f18a7 15ed [

e  Click on this link to reset the password. Password reset page will be opened.

Sign In
ORACLE APPLICATIONS CLOUD

Reset Password

Password

Confirm Password




2.Forget Username or Password:

URL: https:/ /egxm.login.em?2.oraclecloud.com/

e Select above URL and select the Forget Password option.

Sign In
Oracle Applications Cloud

Company Single Sign-On

ar

User ID

User ID

Password

Password

Forgot Password

e If the username is forgotten, enter the email address and choose Forget Username.

Sign In

ORACLE APPLICATIONS CLOUD

Forgot Password

* User Name or Email

* Options

I (®) Forgot user name |

() Forgot password

oo )



https://egxm.login.em2.oraclecloud.com/

e Supplier will notify username through E-Mail.

Oracle Fusion Applications-User Name Request inbox x
0 egxm-test.fa.sender@workflow.mail.em2.cloud.oracle.com
Dear Shakul Hameead,

‘You had requested your user name from Oracle Fusion Applications Self Service Portal.

Your User Name is 446196.

If you did not request this information or have any questions, contact your system administrator.

Thank You,
Oracle Fusion Applications

¢ Login to Supplier Portal home page.

@ BFL GROUP 0

Search | Orders ~ | Order Number

Orders

Requiring Attention Recent Activity
+ Manags Orders 30

Last 30 Days

Transaction Reports
Last 30 Days

ianage Schedules

Shipments ~
- View Receipts No data available
« View Retums

Contracts and Deliverables 34 !

No data available

Invoices and Payments H @

£

« Create

View Invoices

- M Schecuies Overdue or Due Today M Inveices Overdus
Negotiations

« View Active Negotiations

+ Manags Responses



3.Supplier Response to RFQ:

Process Flow:

Supplier Response from Supplier Portal

Supplier will be . .
notified RFQ LOI%:;::[SUPDUE[ AcknovF;rll;%jge the | . Create Response
— invitation
o
o
=8
3
w0
Submit the Art;az?rége Respond price Respond the
Response dcc?.lments and Quantity Requirements
o Buyer Notified on
g Suppliers End
=, Response
AR
e Click on supplier portal to create response for negotiation.

@ BFL GROUP

Notifications

Good morning, Emria

® ACTION REQUIRED 5 minutes age

‘You Are Irwited to Negatiation T14-RFQ-000023

. SCMCON
Me Supplier Portal Tools ) Actions W

¢ ®




@& You Are Invited to Negotiation 114-RFC-000023 (Services for 2024) — Mozilla Firefox — O *

[
£
in

=&bpm

Actions w| | Accept Invitation l l Decline Invitation

Negotiation Invitation

Services for 2024

Brand For Less

From SCMCON

S e
Opens 02/09/2024 7:49 AM
Closes 30/09/2024 6:55 AM

s

Supplier  EMIRATES CAPTAIN SAFETY & SECURITY
DEVICES LLC

Supplier Site LNTS
Supplier Contact  Emriates Ahmed
Acknowledge By  05/09/2024 7:49 AM

You are receiving this notification from company Brand For Less because you are identified
as a potential supplier for our organization. We are requesting proposals based on the
requirements found in the attached file

Within this file you will also find detailed instructions including information such as
submission procedures, time frames, and evaluation criteria. Your participation is optional,
and vour resnonse will he electronicallv processed throunh our nrocurement annlication

@ BFL GROUP

lMessageSH Create Response ” Actions ¥ l

_ Time Zone Coordinated Universal Time
Currency = UAE Ditham EMIRATES CAPTAIN SAFETY & SECURITY DEVICES LLC - LNTS

Title Services for 2024 Open Date  02/09/2024 7:49 AM

Status  Active Close Date  30/09/2024 :55 AM

Time Remaining 27 Days 22 Hours

Cover Page

Dears,

Brands For Less Group (BFL Group) invites your esteemed company to submit a comprehensive proposal for providing security guards service at our Techno Park head office, currently managed
under the contract due to expire on April 30, 2024,

Contract Terms
Scope of Work:

» Provision of manned security services, ensuring the safety and security of premises, assets, staff, and visitors.
« The requirements include, but are notlimited to:
Access control for employees, visitors, contractors, and vehicle movements
E| Regular patrolling, monitoring, and maintaining security logs and records.
Emergency response handling, including fire, medical emergencies, and other critical incidents as per standard operating procedures
Adherence to BFL Group policies for health, safety, and environment,
Comprehensive incident reporting and management

Contract Duration: 12 Months (annual renewal)

Location BFL Group Techno Park Dubai

Staff Deployment: 12 hours a day/ 7 days aweek
= Male Guard: 5 Day Shift (7.00 am to 7.00 pm) + 2 Might shift (7.00 pm to 7.00 am) = Total 7 (2 shifts)
= Female, RN = )

e Create response-Option to create response to RFQ.



BFL GROUP

—
[Messages m Create Response ][ Actions ¥ l

oordinated Universal Time

Tim

Gurrency = UAE Dirham EMIRATES CAPTAIN SAFETY & SECURITY DEVICES LLC - LNTS
Title Senvices for 2024 Open Date  02/09/2024 7:49 AW
Status Active Close Date  30/09/2024 6:55 AM
Time Remaining 27 Days 22 Hours
~

Dears,

e Create response for the negotiation and accept the terms and conditions priorly in creating response.

o 2 3 4

Overview Reguirements Lines Review
[Messages“ Respond by Spreadsheet ¥ H Actions ¥ I

aved 02/09/2024 7:59 AM
Time ordinated Universal Time
EMIRATES CAPTAIN SAFETY & SECURITY DEVICES LLC - LNTS

Time Remaining 27 Days 22 Hours

Close Date  30/09/2024 6:55 AW

Supplier EMIRATES CAPTAIN SAFETY & SECURITY DEVICES LLC .

Response Type (@) Primary

Supplier Site LNTS Aternate
Megotiation Currency AED

Reference Number
Response Currency AED [}

Price Precision 2 Decimals Maximum Note to Buyer

Response Valid Until | dd/mmiyyyy h:mm a

Attachments None

e Respond the questionnaire.

BFL GROUP

1 o 3 4

Qverview Regquirements Lines Review
[Messages“ Respond by Spreadsheet ¥ H Actions ¥ l

aved 02/09/2024 7:59 AM
ordinated Universal Time
TS

Timi
EMIRATES CAPTAIN SAFETY & SECURITY DEVICES LLC - Lh

Time Remaining 27 Days 22 Hours Close Date 5010912024 855 Al

" 1. Quality ofthe Product
®) a Yes
Response Attachments 114-RFQ-000016_SUPPLIER. pdf =
b.No

2. Innovation and Technolagy
We have good Innovation technology



e  Enter the Price

BFL GROUP

1 2 o 1

Qverview Requirements Lines Review
[“e“ages” Respond by Spreadsheet ¥ “ Actions ¥ I

02i09/2024 8:07 AN
Currency = UAE Dirham Til oordinated Universal Tim¢
EMIRATES CAPTAIN SAFETY & SECURITY DEVICES LLC - LNT?

Time Remaining 27 Days 22 Hours Close Date  30/09/2024 6:55 AW

Actions w View v Format w Detach
" Alternate Crea Required Estimated
Line Description Line quir Category Name Supplier ltem Manufacturer Start Price | Response Price - uom
. Alter  Details Quantity
Description
1 MEP Services by Space Facili FACILITY-MAINT. 1,010.00 12 Each

<

Rows Selected 1 Columns Hidden 7

Response Amount  12,120.00

e  Review and submit the response.

BFL GROUP

1 2 3 o

Overview Requirements Lines Review
luessagesH Respond by Spreadsheet v H Actions ¥ I

d 02/09/2024 8:09 AM
ordinated Universal Time
CURITY DEVICES LLC - LNTS

Currency = UAE Dirham Time
EMIRATES CAPTAIN SAFETY & SEC

Title  Senvices for 2024 Time Remaining 27 Days 22 Hours

Close Date  30/09/2024 6:55 AM

Overview Requirements Lines

Supplier EMIRATES CAPTAIN SAFETY & SECURITY DEVICES LLC Response Type Primary
Reference Number
Hote to Buyer

Supplier Site  LNTS
Negotiation Currency AED
Response Currency AED

Price Precision 2 Decimals Waximum Attachments None

Response Valid Until

¥ x

fe'll notify you by email.

Response 5002 to negotiation 114-RFQ-000023 was submitted. ¥

oK




4.Supplier Portal — Invoice Creation

Description:

This process details the steps to manage supplier profile and to create supplier profile change request.

BFL GROUP
Search | Orders w | Order Number
Orders
Requiring Attention Recent Activity Transaction Repol
= Manage Orders Last 30 Days Last

« Manage Schedules

Shipments

- View Receipts I\% i
View Receipts data available No
« View Returns

Contracts and Deliverables 34

« Manage Conir;

« Manage Deliverables

Invoices and Payments q

= View Iy

nvoices Overdus
Negotiations

« View Active Megotiations

« Manage Responses

Select the PO from dropdown.

BFL GROUP
Invoice Actions w
* Identifying PO b Remit-to Bank Account
Supplier | 133 5000 HAJIABDUL RAHIM TRADING (LLC) LNTS
TaxpayerID | s po.00... HAJI ABDUL RAHIM TRADING (LLC.) LNTS
™ Supplier Site | 103-PO-00... HAJI ABDUL RAHIM TRADING (LLC) LNTS Invoic
Address | 103.p0-00... HAJI ABDUL RAHIM TRADING (LLC) LNTS Paymet
Supplier Tax Registration Number | 103-PC-00... HAJIABDUL RAHIM TRADING (LLC.) LNTS
UAE-PO-0... HAJIABDUL RAHIM TRADING (LLC.) LNTS
UAE-PO-1... HAJIABDUL RAHIM TRADING (LLC.) LNTS
UAE-PO-I... HAJIABDUL RAHIM TRADING (LLC.) LNTS
Customer Taxpayer |
UAE-PO-0... HAJIABDUL RAHIM TRADING (LLC.) LNTS
UAE-PO-1... HAJIABDUL RAHIM TRADING (LLC.) LNTS -
Search
View w
Purchase Order Consumption Advice
* Number * Type Supplier [tem Item Description Ship-to Location Tax Cle
* Number * Line * Schedule  Number Line

Mo data fo display.



Enter Invoice Number, Date and Relevant Attachments.

@ BFL GROUP

Create Invoice @ Invoice ctions » Submit

| * Identifying PO ‘ UAE-PO-003621 ‘ v Jl Remit-to Bank Account ‘ | v [ wumber [ 003621 | |
HAJI ABDUL RAHIM TRADING (LL.C. £y
Supplier Lre) Unique Remittance Identifier ‘ | | Date ‘:wowzoza [ F“.|
Taxpayer ID
i Unique Remittance Identifier < 1ype
. Check Digit
Supplicr Site ‘ LNTS ‘ | | o] i Invoice Currency AED - UAE Dirham
Address PO, 27532 Dibai U A E_ DUBAL United Description
Arah Emirates e e e ¥ X Payment Currency AED - UAE Dirham
Supplier Tax Registration Number ‘ ‘ v J
Tax Control Amount ‘ |
Customer

* Customer Taxpayer ID Name BRANDS FOR LESS ME FZE %

Address

Lines

Click on below option.

Lines
View w -+
Purchase Order Consumption Advice Availabl -
* Number * Type Supplier ltem Item Description Ship-to Location Tax Classification uv:;:m: ‘Quantity
“ Number * Line * Schedule  Number Line
No data to display. .
4 T 3
Summary Tax Lines
View ¥
. . 3 )
Select lines and click on ‘Ok'.
JEILL AU AU FUILIGSE UIues ~

4 Search

** At least one is required

** purchase Order | UAE-PQ-003621 ‘ - J ** Consumption Advice \:\
** Creation Date | dd/mmiyyyy h:mm a

Search Results

View ¥ - Detach

al L] | | | | | | |
Purchase Order C ion Advice tem B _ )

. - Number Item Description Ship-to Location Ordered

Number Line Schedule Number Line
. UAE-PO-00... 1 1 MOUNTING TAPE 3... BRANDS FORLES... 15
UAE-PO-00... 2 1 STAPLER Kangaro. ERANDS FOR LES... 20
UAE-PO-00. 3 1 Scissors, Sinches BRANDS FOR LES 30
UAE-PO-00... 4 1 BLACK PEN FABE... BRAMNDS FORLES... 250
UAE-PO-00... 5 1 BLUE PEN - BRAN... BRANDS FORLES... 300
UAE-PO-00... 6 1 Fruit Knife ERANDS FOR LES... 300
UAE-PO-00... 7 1 LAMINATING SHEE... BRAMNDS FORLES... 3
[ 3

Annlv ’m Cancel




Validate the amount details

viewe 4 X [ | CancellLine

Purchase Order Consumption Advice

* Number * Type Supplier ltem Item Description Ship-to Location Tax Classification ﬁgalla{:_le Quantity
T e T uaniity

2 UAE-RO.. 2 1 STAPLER Kangaroo DS45N | BRANDS FOR | w ‘ v | 20 20

1 1 1 MOUNTING TAPE 3mm BRANDS FOR| w ‘ A | 15 15

Add the Tax if needed

vieww 4 ¥ [E | CancelLine
Purchase Order Consumption Advice Availabl
* Number * Type Supplier Item Item Description Ship-to Location Tax Classification stégllti Quantity
“ Number * Line * Schedule  Number Line
2 2 1 ‘STAPLER Kangaroc DS45N ERANDS FOR | w | AE_STD E‘ 20 20
1 1 1 MOUNTING TAPE 3mm BRANDS FOR | w | AE_STD E‘ 15 15

Calculate the Tax

BFL GROUP

I Invoice Acfions w I Save and Close

| CalculaleTax Ciri+All+X
Identifying PO Remit-to Bank Account v Cancel Invoice 3621
HAJI ABDUL RAHIM TRADING (L L.C . =
Supplier o ! Unique Remittance Identifier Delets Invoics 10812024 )
T D
axpayer Unigue Remittance Identifier Type Invoice
Check Digit
Supplier Site Invoice Currency  AED - UAE Dirham
27532 Dubai UAE DUBA Description
Address §0, 27532 Dubal UAE. DUBAL United Payment Currency AED - UAE Dirham
o i Attachments Manage Mappings (3) csv == 3
Supplier Tax Registration Number - |
Tax Confrol Amount
N BRANDS FOR LESS ME FZE
Customer Taxpayer 1D jame
Review the Tax amount
View v
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amount & ¥
2 UAE_VAT_REGIME  AE VAT AE_VAT AE_STANDARD AE_STD 5 75
1 UAE_VAT_REGIME  AE_VAT AE_VAT AE_STANDARD AE_STD 5
Freight Miscellaneous Inclusive Tax Invoice Amount
0.00 0.00 0.00 315.00

Retainage ue
0.00 300.00




Submit the Invoice

@ BFL GROUP

Identifying PO UAE-P0-003821

Remit-to Bank Account A * Number | 003621
Supplier HAJI ABDUL RAHIM TRADING (LL.C)
Unique Remittance Identifier Date
Taxpayer ID
. Unigue Remittance Identifier Type Invoice
Supplier Site  LNTS Check Digit
PO. 27532 Dubai UAE., DUBAI United Invoice Currency  AED - UAE Dirham
Address u o
Arab Emirates escription . . .
Payment Currency  AED - UAE Ditham
Supplier Tax Registration Number - Attachments Manage Mappings (3).csv

Tax Control Amount

L GROUP
& Invoice 003621 has been submitted. x

|

Identifying PO UAE-PO-003621 Remit-to Bank Account Number 003621

View Invoices.

Search [Orders v] Order Number
Orders
Requiring Attention Recent Activity
« Manage Orders Last 30 /%

= Manage Schedules
Shipments

« View Receipls

= View Retumns

Contracts and Deliverables

« Manage Deliverables

Invoices and Payments 4
28
« Create Invoice
= Wiew Invoices
Schedules Overdue or Due Today nvoices Cverdus

Negotiations

«  Wiew Active Megofiations



Enter the Invoice number or PO number and search, system will display the invoice details.

View Invoices

4 Search

** Invoice Number | 003621

Supplier Site - ‘

Supplier ‘

Search Results

| Advanced ‘ Saved Search |AII Invoices v|

e st | ]

Paid Status

= Al least one is required

Payment Number

view w 51
Invoice " Purchase "
Number Invoice Date Type Order Due Date  Supplier
003621 301092024 Standard UAE-PO-0036... 30/10/2024 HAJI ABDUL RAHIM TRADING (LLC.)

" Invoice
Supplier Site Amount Commen(s

LNTS 315.00 AED




5. Supplier Portal — Manage Profile

Description:

This process details the steps to manage supplier profile and to create supplier profile change request.

Click on ‘Manage Profile’ to view the profile.

Tasks
Orders

« Manage Orders

« Manage Schedules

Shipments

« \iew Receipis

« View Retumns

Contracts and Deliverables

« Manage Confracis

« Manage Deliverables

Invoices and Payments H
« Create Invoice
« Wiew Invoices

Negotiations

« View Active Negofiations

« Manage Responses
Qualifications I}

« Manage Cuesficnnaires

« View Qualifications

Company Profile

« Manage Profile




Supplier can view their profile details.

Organization Details ~ Tax Identfiers ~ Addresses  Contacts  Payments  Business Classifications  Products and Services

Company  HAJI ABDUL RAHIM TRADING (LLC.) Tax Organization Type  Gorporation
Supplier Number 10276 Status  Active

Supplier Type  Non-Trade Attachments Nong

D-U-N-5 Number National Insurance Number
Customer Number Corporate Web Site
SIC

If any changes needed in the details, they can edit the details and submit the profile change request for approval.

Once it has been approved by BFL Group details will be automatically updated in profile.

Enter the change description and modify the profile as required.

Click on ‘Review Changes’.

@ BFL GROUP nero @8
[ Delete Change Request l Review Changes I [ Save and Close I

Change Description

p

Organization Detfails ~ Tax Idenfifiers  Addresses Contacts Paymenis Business Classifications  Products and Services

Taxpayer Country | United Arab Emirateq v Tax Reporting Name

Taxpayer ID Name Contro
Federal reporizble Verification Date | da/mmiyyyy
Federal Income Tax Type L Use vithholding tax
State reportable Withholding Tax Group
Tax Country v Tax Registration Type -

Tax Registration Number | 100261372500003



Click on ‘submit’ to submit the profile change request.

@ BFL GROUP

Change Description

View w Format w Detach
Attribute Changed From Changed To
®  Taxpayer Country Urited Arab Emirates
Wi UL dlid JTIVILEY

] X
“four profile change request 3001 was submitied for approval

OK

Type

ptatus




